YTBEPXJ/IEH:

MIOCTAHOBJICHUEM aJIMUHUCTPALINH
MYHHUITUTIATBHOTO 00pa30BaHus
JIOMOHOCOBCKMI MyHUIMIIATIBbHBIN PAHOH
JleHuHrpaackoi o061acTu

oT 201 1. Ne
(mpuIIOXKEHUE)

AIMHUHHMCTPATHBHBIN perjiaMeHT
0 NMPEAOCTABJICHNI0 MYHUIIUIIAJbHOM YCJIYT'H 10 MPEeI0CTABJICHUIO
HH(OpMaALMHU 0 NOPSAKE POBEACHU FOCYIaPCTBEHHON UTOr0BOM
arrecTaluu 00y4arouuXxcsi, 0CBOUBIINX 00pa3oBaTe/ibHbIe IPOrPaMMBbI
OCHOBHOT'0 001Iero M cpeHero 00uero 00pa3oBaHus

1. O01mme mo10KeHus

1.1. HawummenoBanue MyHuLMNaIbHON ycnyru: «lIpegocraBnenue nadpopmanuu
O TOpSIIKE MPOBEAEHUS TOCYJAAPCTBEHHOW HWTOTOBOM arTecTauud OOydarouiuxcs,
OCBOMBIIIMX 00pa30BaTeNIbHbIE MPOrPAMMBbI OCHOBHOIO OOIIEr0 W CPEAHEro OOLIEro
oOpazoBaHus» (Jajiee—MyHHUIUIIATBbHAS YCIyTa).

1.2. HammeHOBaHHE OpraHa MECTHOTO CaMOYIIPAaBJICHHUS, OCYIIECTBISIONIETO
ynpasienue B cdepe oOpazoBanus (nmamee — OMCY), mnpenocTaBisiomero
MYHULUIAIBHYIO YCIYTy, U €r0 CTPYKTYPHOTO IOJAPA3JEJIEHUs, OTBETCTBEHHOIO 3a
IIPENOCTABICHUE MYHUIIMNIATBHON YCIIYTH.

AnMuHHCTpanus MYHUIUIAIBHOTO o0Opa3oBaHUs JIoMOHOCOBCKHIA
MYHUITUTIATBHBIA  paiioH JleHuHrpamckoil oOnactu (masee — aJIMHHHCTpAIWSA)
IPEIOCTABIISACT MYHUIUNAIBHYIO YCIYTy B 4YacTU OpraHu3aluu HH(OPMAlMOHHOTO
oOecrieyeHus: MPeNOCTaBIECHUS MYHUIUNAIBHOW YCIYI'HM, KOHTPOJSI MPOLEAYpPHI
NPEIOCTaBIECHUS MYHHUIMIAIBHONW YCIyrd, oOecreunBasi 3aKOHHOCTb, IOJIHOTY U
CBOEBPEMEHHOCTH €€ MPEJOCTABICHHUS.

1.2.1. MynununansHyl0 yciuyry mnpenoctaBisier Komurer mo o0pa3oBaHHUIO
aMUHUCTPALIMM MYHUIUOAIBHOTO 00pa3oBaHUsi JIOMOHOCOBCKHMII MyHUIMIAIbHBIN
paiion JlenuHrpaackoi 06sactu (nanee — KOMUTET).

1.2.2. Komurer u 0011e00pa3oBaTeNbHbIE YUPEKACHUS, I10JABEIOMCTBECHHbBIC
KOMUTETY, MOJA POCHHUCh MH(MOPMHUPYIOT OOy4aIOUUXCS U UX POJUTeNel (3aKOHHBIX
IIPEICTABUTENIEH) O CPOKAX, MECTaX M IMOPSAKE MOJAYM 3asBICHUN Ha MPOXOKICHUE
['MA no oGpa3oBaTenbHOW MpOrpaMMe OCHOBHOTO OOIIETr0 00pa3oBaHUs, O MOPSAKE
nposeneHus [ 1A, B ToM uucie 00 OCHOBaHMSIX JUJISl yAAJEHUS C 3K3aMeHa, N3MEHEHUs
WIM aHHyJIHpoBaHusa pe3yiabratoB ['MA, o Benenuu B 111D Buaeoszanucu, o mopsike
noJayy aneJuialvil O HapyIIeHUU YCTAaHOBJIEHHOTO mopsiaka nposeaeHus [MMA u o
HECOTJIaCUM C BBICTABIICHHBIMU OalllaMd, O BpPEMEHHM M MECTE O3HAKOMJICHUS C
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pesynbraramu [ IA, a Takke o pesyabrarax [ A, mony4ueHHbIX 00y4aromUMHUCH.

OO6m1eo0pa3oBaTeNbHBIC  YUPEKICHUS, IOABEJOMCTBEHHBIE KOMUTETY, TIOJ
pocruck HHGOPMUPYIOT O0YUAIOMIUXCS U UX POJIUTENEH (3aKOHHBIX MpEJCTaBUTENEH ),
BBIITYCKHUKOB MPOLUIBIX JIET O CPOKax, MECTaXx W MOpsSAKE IMOoJauyd 3asBJICHHA Ha
IPOXOXJICHUE TOCYIAapCTBEHHOW MTOroBOM arrecrarmuu (maiee — [HA) 1o
o0pa3oBaTeNbHON MporpaMMe CpelHero o0IIero oOpa3oBaHMs, B TOM 4Hucie B (hopme
eIMHOTO TOCyNapCcTBeHHOTo dk3ameHa (manee — EI'D), o MecTe M cpokax MpOBEICHHUS
['MA, o nopsnke nposenenust [MMA, B Tom ymcie 00 OCHOBaHUSIX AJIs YHAJIEHUS C
DK3aMEHa, U3MEHEHUs WIH aHHYJIUpPOBaHUS pe3ynpTaroB ['MA, o BeaeHum BO Bpems
9K3aMeHa B MyHKTax NpuemMa sk3amena (nanee — [1I13) u ayauTopusx BHICO3AIUCH, O
MOPSAKE MOJAaYU U PACCMOTPEHHUS aleUISIIU, O BPEMEHU U MECTE O3HAKOMIIEHUS C
pesynbratamu ['MA, a Ttaxxke o pesynbratax [MA, monydeHHBIX 00y4aromumcs,
BBIITYCKHUKOM IPONUIBIX JIET.

MyHununangpHass yciyra MOKET OBbITh IpeloCTaBl€Ha IMpU OOpaleHUH B
MHOTO()YHKIIMOHAJIBHBIN LEHTP MPEIOCTAaBICHUS TOCYJaPCTBEHHBIX 1 MyHUIUIAIbHBIX
yenyr (nanee - M®II).

MyHununanbHas yciayra MOXET ObIThb IMpPEACTABICHA B 3JIEKTPOHHOU (opme
yepe3 [lopTan rocygapcTBEHHBIX 1 MyHUIUIIATBHBIX yCIyT (PpyHKUui) JIeHMHrpaackon
o0nacTu.

1.3. CBenmenus 0 MecTax HaxOXAeHHS, U Tpaduke paboTel, HOMepax Teae(OoHOB
JUIsL CHPABOK, aapecax HHTepHET-CAaTOB M 3JIEKTPOHHOM IMOYTHl aJIMUHHUCTPALUH,
KOMHUTETa cofepkarcs B NpuioxkeHuu Ne 1 K AIMUHUCTPATUBHOMY PEIVIAMEHTY I10
IPEIOCTABIICHUI0O MYHULIMNAJIBHOW YCIYyTM IO MPEeNOCTAaBICHUI0 HH(OpMaLUU O
NOpSJKE TPOBENEHUS TOCYAapCTBEHHOM MWTOrOBOM aTTecTauu 00ydaroluxcs,
OCBOMBIIMX 00pa3oBaTelIbHbIE MPOTPAMMBI OCHOBHOTO OOILIEro M CpPEAHEro OOIIero
oOpa3oBaHus (Janee — perjJaMeHT).

1.4. B npemoctaBieHMM  yCIyrd  Y4acTBYIOT  KOMHUTET OOIIEro u
npodeccuoHaIbHOTO 00pa3oBaHus JICHMHTpackoil objlacTu U 00111e00pa3oBaTeIbHbIC
YUpEeXKACHUS, OJBETOMCTBEHHbBIE KOMUTETY.

1.5. Hudopmamuss o MecTax HaxXOXACHUsS, rpapuke padOThl, CIPaBOYHBIX
TenedoHaxX U aapecax AeKTpoHHo# noutel M®I] npuBenena B mpmwioxenuu Ne 2«
HACTOSIIIIEMY PETJIAMEHTY.

AkTtyanpHas WHGOpMAlMs O CHPAaBOYHBIX TenedoHaX U pexumMax padoThI
bumuanmoB  MO®I[ comepxkurcs Ha cadte MOI[ Jlenunrpaackoi — oOJacTu:
www.mfc47.ru.

1.6. Anppec mnoprajia TOCYAapCTBEHHBIX M MYHUUMIAIBHBIX  YCIYT
Jlenunrpasckoit oonactu B cet «Mutepuer» (IIT'Y JIO): www.gu.lenobl.ru.

Anpec Epumnoro Iloprana rocygapCTBEHHBIX W MYHHLIMNAIBHBIX  YCIyT
(pynxmuit) B cetu «Muatepuer» (EINTY): www.gosuslugi.ru.

Anpec  odurmanpbHOro - caiita  aAMUHUCTpanMu B ceTd  VIHTepHeT:
www.lomonosovlo.ru.

Anpec opurmansHOro caiita komurteTa B cetr MaTepueT: www.komitet.Imn.su.

[II'Y JIO, EII'Y u oduumanbHelii calT komuTeTa B ceTu «IHTEpHET» COAEPKUT
MH(OPMAIUIO O MPEJOCTABICHUN MYHULIUITAILHON YCIYTH.
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1.7. Uudopmanius 1o Bornpocam MpeioCcTaBICHNs MyHULIMIAIBHON YCIYTH, B TOM
YHCIIe O XOJIE €€ MPEIOCTABICHUS, MOXKET ObITh MOTyYeHA:

a) YCTHO - MO aJpecy, yKa3aHHOMY B MyHKTe 1.3 HACTOAIIEro periameHTa B
IPUEMHBIE JHH, B TOM YHUCJE, IO NPEIBAPUTEIBLHON 3alKCH (3alUCh OCYIIECTBIISIETCS
mo  chpaBoyHOMY  TenedoHy, yKa3aHHOMY B  MmyHKTe 1.3 HacTosmero
AJMHUHHCTPAaTUBHOI'O PETJIAMEHTA).

[Ipuém 3asgBUTENEN B KOMUTETE OCYIIECTBISAETCSA CIENUATUCTaAMA KOMUTETA.

Bpemsi KOHCYNBTUPOBaHUS MPHU JTUYHOM OOpaIIeHWH HE JAOJKHO MPEeBhIIATH 15
MUHYT.

Nudopmarusa Taxke MoxkeT OBITh ToiydeHa mpu oOpamieHudn B MOIL[ mo
aapecaM, yKa3aHHBIM B IIPUJIOKEHNN Ne 2 K HACTOAILLEMY PETJIAMEHTY.

0) NMCBMEHHO - IyTEM HANpPAaBJICHUS IIOYTOBOTO OTHPABICHUS IO aApecy,
yKa3aHHOMY B IyHKT€ 1.3 HacTosIero periiaMeHTa (OTBET HAIpaBIIETCS IO aJpecy,
YKa3aHHOMY B 3a1poce).

B) MO CHPaBOYHOMY TelePOHYy, YKa3aHHOMY B MyHKTe 1.3 HacTosIIero
perjlaMeHTa, a Takxe 1o tenedoHy eaAuHol cupaBodHOM ciyxk0b1 M®L], ykazaHHOMY B
pUI0KEeHUHU Ne 2 K HaCTOSIEMY PETIAMEHTY, B Cllydae noaadu 10KyMeHToB B M®DII.

[Ipu oTBerax Ha Tele(OHHBIE 3BOHKH CIELUUATUCT KOMMTETA, MOJIPOOHO B
BEXKIMBON (opMe mHGOpMUPYIOT 3asBUTENs. OTBET Ha TeAe(POHHBIA 3BOHOK JOJKEH
HAaYMHATHCA ¢ MHGOPMAIIMU O HAMMEHOBAHUHM KOMUTETA.

B ciydae eciii cneMaMCT KOMUTETA HE YIIOJIHOMOYEHO J1aBaTh KOHCYJIBTALUH
3agBUTENI0 COOOIIAeTcss HOMep TenedoHa, MO KOTOPOMY MOXKHO TMOJYYHUTh
HEOOXOUMYIO HH(OPMALIHIO.

B cinyuae ecnum Bompoc TpeOyeT mNpeaBapUTENbHOM IMOATOTOBKM M aHAIM3a
uHpOpMaIny, 3asBUTEIIO NPEAJIaracTCs HalPaBUTh 3allpoC B MUCbMEHHOM (opme.

I') IO 3JIEKTPOHHOM MOYTE IyTEM HAIPABJICHMS 3alpoca M0 aJApecy 3JIEKTPOHHOU
NOYThl, YKa3aHHOMY B MyHKTe 1.3 HacTosIlero perjameHtra (OTBET Ha 3ampoc,
HaIlpaBJICHHBIM 10 DJJIEKTPOHHOM IIOYTE, HANPABISIETCS B BHUAE JJEKTPOHHOIO
JIOKYMEHTA Ha aJIpec 3JIEKTPOHHOMN MOYTHI OTIPABUTEINS 3a1IpOca).

dopwma 3anpoca npuBeeHa B MPUIOKEHHH Ne 3 K HACTOSIIEMY pErJIaMeHTy.

1.8. TekcroBas wuH(pOpM™mamms, ykasaHHas B TyHkTax 1.3 - 1.7 HacTosmiero
periiaMeHTa, pa3MeNIaeTcs Ha CTEHJAaX B MECTax IPEJOCTaBICHHUS MYHULUNAIbHOU
yCIIyTH, O(PUIIMATIBHOM CaiiTe KOMUTETA, B ceTu «IHTEepHEeT», B moMeleHusAX Guananos
M®OII.

1.9. 3asBurensmMu, oOpaTUBIIUMUCA 3a TMOJYyYEHHEM MYHUIIMIIAIBLHON YCIYyTH,
MOTYT OBITh!

rpaxnane Poccuiickon denepanuu;

WHOCTpPaHHBIE TPAXkKIAHE;

nuia 6e3 rpaKJIaHCTBa;

OpraHu3aly U oOLIECTBEHHbIE O0BhEIUHEHUS;

du3nyuecKre Win IpUIndecKre Juia JIM0o UX yHoJIHOMOUYEHHBIE PEICTABUTENH,
HMMEIOITHE TTPAaBO B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoit denepariuu 1160
B CUJIy HaJI€JICHUS UX MOJTHOMOYHUSIMU BBICTYNATh OT UX UMEHH.



4

2. CtaHaapT npeaocTaBjieHdss MyHUIIUNAJIbHOM YCJIYTH

2.1. HaumenoBanue yciuyru: «lIpenocraBienue wuHGOpMAMK O TIOPSAJKE
MPOBEICHUS] TOCYJApCTBEHHOM HWTOTOBOM aTTeCTallMM OOYYalOlMUXCSl, OCBOMBIIUX
oOpa3oBaTreibHbIe MPOTPAMMbI OCHOBHOT'O OOIIIETO M CPEHEr0 00Iero 00pa3oBaHUs».

2.2. HaumenoBanue OMCY, npefocTaBiSionero MyHUIIUIAIbHYIO YCIYTY.

Yenyry mnpepoctaBiaser  agMUHHCTpanusa. CTpyKTYpHBIM — TNOAPA3AECIECHUEM
aAMUHUCTPALINM, OTBETCTBEHHBIM 3a NIPEAOCTABICHUE MYHULUIAIBHOW YCIYTH,
SABJISIETCA KOMUTET.

2.3. Pe3ynapTraroM MNpENOCTABICHHWS MYHULMNAIBHOM  YCIYI'HM  SBIISIETCS:
npeaocTaBiieHne MHPOpMaUA O TOPSAKE MPOBEACHUS TOCYIAPCTBEHHON HWTOTOBOM
aTTeCTallMM OOYYalOIIUXCs, OCBOMBIIHUX OOpa30BaTEIbHBIC MPOTPAMMBI OCHOBHOTO
OOIIEero U cpeHero o0Iero oopa3oBaHus.

2.4. Cpox mpemocTaBIeHUS MYHMIIMIAIBLHOW YCIYTH cocTaBisieT He Oonee 10
pabouux JHEW ¢ JaThl MOCTYIUIEHUs 3asBiaeHus B Komurer.

2.5. IIpaBoBble OCHOBAHUS JJIs MIPEAOCTABICHUS MYHULIUIIAILHON YCIYTH:

Koncturymust Poccutickoit @eneparuu ot 12.12.1993 («Poccuiickas razera», N
237, 25.12.1993);

OenepanpHbii  3ak0H  oT  27.07.2010 Ne  210-®3 «OO6 opranuzanuu
MPEIOCTaBIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX yCiIyr» («Poccuiickas razeray,
No 168, 30.07.2010; «CobOpanue 3akoHogatensctBa PO», 02.08.2010, Ne 31, cT. 4179)
(nanee — @enepanbHblil 3ak0H Ne 210-D3);

@®enepanpHblii 3akoH 0T 06.10.2003 Neo 131-®3 «OO6 o0mmx npUHIMIAX
OpraHu3aliid MecTHOro camoympaniieHus B Poccuiickoit denepammun» («Poccuiickas
razera», Ne 202, 08.10.2003);

®enepanbHbiii 3ak0H 0T 27.07.2006 Ne 152-®3 «O mnepcoHalNbHBIX AaHHBIX»
(«Poccuiickas razeran, Ne 165, 29.07.2006);

O®epnepanbHbiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpEHUs
oOpariennii rpaxknan Poccuiickoit denepanumn» U MHBIMU HOPMATUBHBIMU MTPABOBBIMHU
aktamu Poccuiickoit deneparuu («Poccuiickas razera», Ne 95, 05.05.2006, «Cobpanue
3akoHojatenbecTBa POy, 08.05.2006, Ne 19, ct. 2060, «ITapaamenTckas razera», Ne 70-
71, 11.05.2006);

WHBIE ITPABOBBIC AKThI.

2.6. VcueprpIBaromuii mepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIPHBIMU WM HWHBIMH  HOPMATHMBHBIMM  TPABOBBIMU  aKTaMu ISt
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, TTOJICKAIIUX TPEACTABICHUIO 3asIBUTEIIEM .

1) HOKyMEHT, yJIOCTOBEPSIOIMIMK  JUYHOCTh  3asBUTENS:  JIOKYMEHTBHI,
YAOCTOBEPSIOIIME JIMYHOCTh TpaxaanuHa Poccuiickon depepanuy, B TOM YHUCIIE
BOCHHOCITY)KAIlIMX, a TaKXe JOKYMEHTHI, yJIOCTOBEPSIOUINE JIMYHOCTh WHOCTPAHHOTO
rpakJIaHuHa, Juia 0e3 rpakJaHCTBa, BKIIOYAs BUJ Ha JKUTEJIBCTBO U YIOCTOBEPEHUE
OeKeHIa;

2) JOKYMEHT, VyJOCTOBEpSIONIUA TpaBo (MOJHOMOYMS) MpPEACTaBUTENS
bu3MYecKOoro WM  IOPUIUYECKOTO JIMIA, €CIM C 3asBIeHHeM oOparmaeTcs
MPEACTABUTEND 3aIBUTEIIS;
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3) 3anpoc mo (opme B COOTBETCTBUU C MpujokeHueM Ne 3 K HacTosemy
pErJIaMEeHTYy.

2.7. Jlng monydeHUs NaHHOW YCIyrd He TpeOyercs MNpeaoCTaBICHHE HHBIX
JOKYMEHTOB, HAXOMSIIMUXCA B PACHOPSIKEHWH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJIEHUS U MMOJBEJOMCTBEHHBIM UM OpPraHu3aluil (3a HCKIOYEHUEM
OpraHM3aluii, OKa3bIBAIOIIUX YCIYTH, HEOOXOANUMBbIE U  O00s3aTeNbHBIC IS
IPENOCTABIECHUS MYHUIIUNAIBHONW YCIYyTH) U MOUISKAIUX MPEAOCTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH(DPOPMAILIMOHHOTO B3aUMOICHCTBUSI.

2.8. JIonoJIHUTENbHBIE IOKYMEHTBI, KOTOPBIE 3asiBUTEIb BIPABE MPEACTABUTH 10O
COOCTBEHHOW WHUIIMATUBE, [UJIsl TMPEJCTaBICHUS B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aUMOJICHCTBUS, HE TIPETyCMOTPEHBI.

2.9. OchHoBaHusS i1 NPUOCTAHOBJIECHUS MPEIOCTABICHHUS MYHULUNAIBHON
YCIIYTY HE MPETyCMOTPEHBI.

2.10. IlepeueHp ocHOBaHUH AJisl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPEIOCTABJICHHS] MyHULIMITAIBHOM YCITyTH, HE IPETYCMOTPEH.

2.11. llepeyeHp OCHOBaHMU Il OTKa3a B MNPENOCTABICHUM MYHULMNAIbHON
YCIIYTH HE MPETYyCMOTPEH.

2.12. MyuununanbHas yciyra IpeIoCTaBIIsIeTCs KOMUTETOM OECIIaTHO.

2.13. MakcuMalbHBIH CpPOK OXHIAHWS B OdYepedAr IPH Iojade 3ampoca o
NPEIOCTABICHUM  MYHULMNAIBHOM YCIYTM M TOpU  TOJYYEHUH  pe3yibTaTa
IPEOCTABIICHUS! MYHULIMIIATbHON YCIYTH COCTaBIseT HE Oojiee 15 MUHYT.

2.14. Cpok perucTpaiuu 3arpoca 3asiBUTeNs 0 IPeJ0CTaBICHUN MYHULIUIIATbHON
YCIIYTH.

3anpoc 3asBUTEIIS O IPENOCTABICHUN MYHUIIMIIAIBHON YCIIYTH PETUCTPUPYETCS B
KOMHUTETE B CIEAYIOIIHNE CPOKHU:

IpU JUYHOM OOpalIeHUH - B JIEHb NOCTYIICHUS 3a1Ipoca;

OpY HaIpaBJICHUM 3alpoca I0YTOBOM CBSA3bK0 B KOMMTET - HE Mo3aHee |
paboyero AHs, CIEIYIOIIEro 3a JHEM NOCTYIUICHUS;

MIpY HaIpaBJICHUH 3ampoca Ha OymMakxHoM Hocutesie u3 MO®OI] B KOMHUTET - HE
no3aHee 1 paboyero AHs, CIEIYIONIETO 32 JHEM MOCTYIJIEHUS 3alpoca B KOMUTET;

npu HanpasieHuu 3ampoca depes [II'Y JIO — He mo3mnee 1 pabouero mHs,
CJIEIYIOLIETO 3a THEM MOCTYIJIEHUS 3alpoca B KOMUTET.

2.15. TpeboBaHuUs K TOMEIICHHSIM, B KOTOPBIX PEIOCTABISETCS MyHULIUIIATbHAS
yciyra, K 3ajy OKHJaHHWsA, MECTaM JUIsl 3aloJHEHUs 3alpocoB O IPEIOCTaBICHUU
MYHUILIMIAJIBHON YCIIyTH, HH(OOPMALIMOHHBIM CTEHAAM C 00pa3liaMH MX 3alojIHEHUS U
NEepPEeYHEM TIOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABICHNUS MyHUIIMITAILHON YCIIYTH.

2.15.1. MyHuIunansHOM yciiyra npeaocTaBisieTcs B 31aHiuu komurera, MO,

2.15.2. Bxox B 37aHue (MOMEIIEHME) M BBIXOJ W3 HEro 000pyAyroTCs
uHOOPMAITMOHHBIMA  TaOMUYKaMu (BBIBECKAMH), COJEpKAMMUMH HHPOPMAIHIO O
pexXuMe ero padoThl.

2.15.3. Hamuume Ha TeppuTOpUH, MPUIETAONIEH K 3AaHuI0, HEe MeHee 10
NPOLIEHTOB MECT (HO HE MEHeEe OJIHOIO0 MecTa) g NapKOBKU CHEIUATbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMJIOB, KOTOpPbIE HE JODKHBI 3aHUMaTh WHBIE
TpaHCHOpPTHBIE  cpeAcTBa. HWHBaJIMIObl TOJB3YIOTCS MeCTaMu ISl MAapKOBKHU
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CHELMATIBHBIX TPAHCIOPTHBIX cpeacTB OecruiatHo. Ha Teppuropum, npuieraromie
3aHUI0, B KOTOpbIX pasmenieHsl MO®IL, pacnonaraercsa OecruiaTHas MapKOBKa st
aBTOMOOMJIBHOTO TPAHCIOPTa MOCETUTENEH, B TOM UMCIIe MpeayCMaTpHUBAIOIIasi MecTa
JUTSl CHIEIMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB.

2.15.4. IlpenocraBieHre MYHUIUNAIBHOW YCIYTM  OCYILIECTBIISIETCS B
CIICLIMAJIbHO BBIICJIICHHBIX JJISI 3TUX LEJEeHd MOMENICHHUAX KomuTeTa i B MOLI.

2.15.5. IlomewmeHnss pa3MemiaroTCs  IPEUMYLIECTBEHHO HA  HWKHHX,
NPEANOYTUTENbHEE Ha IMEPBBIX 3Ta)Xax 3/aHUsA, C NPEIOCTaBICHUEM JOCTyIa B
IIOMEIICHUE NHBAIMIAM.

2.15.6. Tlomemenus OOMKHBI ObITH 0OOPYJOBaHbI NaHAyCaMH, MO3BOJISIIOIIMMU
o0ecnieunTh OECHPENsITCTBEHHBIA JOCTYIl HMHBAJIWJIOB, CAHUTAPHO-TEXHUYECKUMHU
KOMHaTaMM (JOCTYNHBIMU JJIi MHBAJIWJOB), MECTaMH IOBBILIEHHOIO YyA00CTBa C
JIOTIOJIHUTEIBHBIM MECTOM Il COOAKU-TIPOBOJAHUKA U YCTPOWUCTB Ul NEPEIBUKEHUS
VMHBAIMJA (KOCTBLIEH, XOILYHKOB).

2.15.7. Tlpu HeobxoaumocTu paboTHHKaMu Komuteta, M®I] npenocrtaBiseTcs
NOMOILlb MHBAJIHUJY B NPEOJOJICHUH OaphepoOB, MEIIAIOIIUX MOJYYEHUID UMHU YCIYyT
HapaBHE C IPYTUMH JTULAMU.

2.15.8. Bxona B momenieHre U MecTa OKuJIaHusi 000py10BaHbl KHOTIKAMHU, a TaK»Ke
coJiepKaT MH(OpPMALMI0O O KOHTAKTHBIX HOMEpax Teiae(OHOB JUIsl BbI30Ba PaOOTHHKA,
OTBETCTBEHHOTO 3a CONPOBOXKICHUE HHBAIH/IA.

2.15.9. B 31aHun (MOMEIICHUH) JOJDKHO OBITh MPETyCMOTPEHO JYOIMpOBaHUE
HEOOXOJUMOW JII1 WHBAJIMIOB 3BYKOBOM U 3pUTEIbHOM HMH(OpPMALMM, a TaKKe
HaAMHUCEN, 3HAKOB W HMHOW TEKCTOBOW U Tpaduyeckod HH(POpMALUU 3HAKaMH,
BBINIOJIHEHHBIMU peIbe(pHO-TOUEUHBIM IIpuTOM bpaiiis.

2.15.10. XapakTepucTUKU MOMEIICHUI ITPUEMa U BbIIAYM JIOKYMEHTOB B 4YacTU
O00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX PELICHUM, OCBEIICHMS, MO0KapHOU
0€30M1acHOCTH, MHKEHEPHOI'0 000OpYA0BaHUs JOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM
HOPMAaTUBHBIX JOKYMEHTOB, JEUCTBYIOIMX Ha Tepputopun Poccuiickon denepannn.

2.15.11. Ilomemenus nmpueMa M BbLAAYM JOKYMEHTOB JOJDKHBI IPENYCMATPHUBATH
MecTa ISl OKUAAHUS, THPOPMUPOBAHUS U IIpUEMa 3asIBUTEIIEH.

2.15.12. Mecra oxuaaHuss W MecTa sl HHPOPMHUPOBAHUSA OOOPYIYIOTCS
CTYJbSIMH, KpPECEIbHBIMU CEKUUSAMH, CKaMbSIMM UM CTOJaMH (CTOWKamu) IS
opopMieHUs JTOKYMEHTOB C pa3MEUNIeHUEM Ha HUX OJIaHKOB JOKYMEHTOB,
HEOOXOJUMBIX NIl  TOJY4YEHUS  MYHULMUINAIBHOW  yCIyTH,  KaHUEISIPCKUMHU
PUHAJJICKHOCTSIMH, a TaKke HH(POPMAILIMOHHBIE CTEHbI, COJEPIKAIINE aKTYaIbHYIO U
UCUEPIBIBAIOILYI0 HH(OPMaLMI0, HEOOXOOUMYIO JJisi MOJYyYEHUS MYHHUIMIAIbHON
yCIIyTd, 1 UH(POpMALIHIO O Yacax MpuemMa 3asBICHH.

2.15.13. Mecra myia mpoOBEACHUSI JMYHOTO TMpUEMa 3asBUTENEH 000pYIyrOTCS
CTOJIAMH, CTYJIbSIMH, OOECIIEUUBAIOTCA KaHUEISIPCKUMU MPUHAUICKHOCTIMHU IS
HAIMCaHMsI MMCbMEHHBIX OOpalleHU.

2.16. [loka3arenu JOCTYIIHOCTH U Ka4€CTBA MyHUIMITAIbHOW YCIYTH

2.16.1. Tloka3zatenu  JOCTYIHOCTH  MYHUIUNAIbHOW  yciayru  (oOmiue,
NPUMEHUMBIE B OTHOIIIEHUH BCEX 3asiBUTENEH):
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1)  paBHbIe IpaBa U BO3MOXKHOCTU TPH IMOJYYECHHUH MYHUIUIAIBLHOW YCIyTH
JUUISL 3asIBUTEIICH;

2)  TpaHCIOpPTHAas JTOCTYHMHOCTh K MECTY MPEAOCTaBICHHS MYHHIIUTIATBHON
YCIYTH;

3) pexum pabotel Kommrera, oOecredmBaromuii BO3MOXKHOCTH T10JIa4u
3asIBUTEJIEM 3alpoca O MPEJAOCTABICHUN MYHULIMIAIBHON YCIyIM B T€UEHHUE pabOvyero
BPEMEHU,;

4)  BO3MOXHOCTb TIOJyYCHHUS TIOJHOM H JOCTOBEPHOH WH(POpPMAIIUU O
MyHULIMNAIBHOW yciayre B komutere, M®I], no TenedoHy Ha oduiragbHOM caiTe
KomuTeTa, mocpencteom EINTY, mubo IT'Y JIO;

5)  obecrieyeHue JUIs  3asABUTENIS BO3MOXKHOCTH TOJAaTh 3asABJICHUE O
MPEIOCTaBICHUN MyHUIIUTIATBLHON ycnyru nocpeactBoM M@, B hopme 351eKTpOHHOTO
nokymenTa Ha EIII'Y nu6o na III'Y JIO, a Takke NOay4uTh PE3yJIbTar;

6)  oOecrieueHue I 3assBHTEIS] BO3MOXKHOCTH TOJIyUYCHHUS HHPOPMALUU O
XOAE€ W pe3yibTare MPEIOCTABICHUS MYHUIMIAIBHOW YCIyTM C HCIOJIb30BAHUEM
EIT'Y u () III'Y JIO.

[Tokazarenu 1OCTYMHOCTH MYHUIIMTIATBHON yCIyTH (ClielabHbIC, IPUMEHUMBbIC
B OTHOIIICHUY WHBAJIUJIOB):

1)  HamMyWe HA TEPPUTOPUH, TPWICTAIOMIEH K 3JaHHI0, B KOTOPOM
OCYIIECTBISIETCA MNPEAOCTABICHUE MYHUIWNAIBHOW YCIyTHM, MECT ISl TapKOBKHU
CIEIHUAJIBHBIX ABTOTPAHCIIOPTHBIX CPEJCTB MHBAIUIOB;

2)  oOecrieueHre OCCIPENSITCTBEHHOTO TOCTYIAa HHBAJIUIOB K TOMEIIICHUSAM, B
KOTOPBIX MPEAOCTABISACTCS MyHUIUIIANIbHAS YCITYTa;

3) momydeHue IS MHBAIWAOB B JOCTYNMHOW (opme uHPoOpMaMU 10
BOIIPOCAM TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTd, B TOM 4Hclie 00 odopMiIeHUHU
HEOOXOJAMMBIX MJIsl TOJYYCHHUS MYHHUIIMNAIBHOU YCIYTH JTOKYMEHTOB, O COBEPIICHHUU
UM JPYTrUX HEOOXOIWMBIX HJisi TOJYYEHUS MYHUIUIAIBHON YCIyTU JIEeWCTBHM,
CBEJICHU O XOJ€ MPEAOCTABICHUS MyHULIMNIATIBHOW YCITYTH;

4)  HajguuMe BO3MOXXHOCTH IOJIyYCHHsS HWHBaJIWJaMd ToMomm  (TpH
HEOOXO0AMMOCTH) OT pabOTHUKOB Komutrera, M®PIL[ nns mnpeononenus: OGapbepos,
MEIIAIOMINX MOJYYEHHUIO YCIYT HApaBHE C APYTUMU JIUILIAMU.

[Tokazarenu kauecTBa MyHUIIMITAILHON YCIYTH:

1)  coOnromeHue cpoka MpeaoCTaBICHUS] MyHHUIIMITATBHOMN YCITyTH;

2)  coOmropeHrne TpeOOBaHUM CTaHAapTa MPEIOCTABICHHUS MYHHIIMIIATBHOM
YCIYTH;

3)  YAOBJCTBOPEHHOCTH 3asBUTEIS MPOGECCHOHATU3MOM JOJIKHOCTHBIX JIHUI]
komurera, MOLI npu npegocTaBieHnn yCiayTu;

4)  coOmoJcHHEe BpPEMCHHM OXHIAHWS B OYEepeAM MPH Tojadue 3ampoca |
MOJYYEHHUH Pe3yJIbTaTa;

5)  ocymiectBieHHe He 0ojiee OJHOTO B3aMMOJCHCTBUSA 3asSBUTEIS C
JIOJKHOCTHBIMM JIMIITAMU KOMUTETA MPU MOJTYYCHUH MYHUIIMITAIBHON YCIIYTH;

6) OTCYTCTBHE Xajo0 Ha JEHCTBUS WM O€37eHCTBUS JOJKHOCTHBIX JIUI
Komurera, nogaHHbIX B YCTAHOBICHHOM MOPSIIKE.

2.17. Wuple T1peOOBaHWS, B TOM 4YHCIE YYUTHIBAIOIIME OCOOCHHOCTH
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MPENOCTABJIEHUS MyHULIMTTAIBHOU yciryru B MOLI.

2.17.1. IlpenmoctaBieHue MyHUIMNAIBHON yciayru mnocpeactsom MOI]
OCYULIECTBJISIETCS B MOJPA3JEICHUSAX TOCYJAPCTBEHHOTO OIOKETHOIO YUPEKICHUS
Jlenunrpaackoii  obnacth  «MHOTO(DYHKIMOHANBHBI  LEHTP  MNPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W MYyHULIMOANBHBIX yciayr» (mamee — I'BY JIO «MO®Ly») npu
HaJIMYMHM BCTYIHMBILETO B CHIIy COINIAalleHHs O B3aumojgedctBuu Mexnay ['BY JIO
«MODLI» n agpmuancTpanuen. llpenocraBnenne MyHUIMIAIBHON yCIIyrd B HHBIX M®L|
OCYULIECTBJISIETCS P HAJIWYUU BCTYIHBILETO B CHIIy COIVIAILIEHUS O B3aMMOJECHCTBUU
Mexay I'BY JIO «M®PIL» u uabim MOII.

2.17.1.1. B cnyuyae mogauu J0KyMeHTOB mnocpeactBoMm M®I] cnermanuct MOII,
OCYLIECTBIISIIOIIAA ~ TPHEM  JOKYMEHTOB, MPEACTABICHHBIX A  MOJy4YEHUS
MYHULUNAIBHON YCITYTH, BBIIOJHAET CIICIYIOIINE ICUCTBUSA:

a) orpeeIseT NpeaMeT oOpallleHus;

0) MPOBOJIUT MPOBEPKY MOTHOMOYHH JINIIA, TTOIAIOIIETO JOKYMEHTHI;

B) IPOBOJUT NPOBEPKY MPABUIBLHOCTH 3aIIOJIHEHHS 3a1IPOCa;

I') OCYIIECTBIIIET CKaHUPOBAHHE MPEJCTABICHHBIX JOKYMEHTOB, (popMHUpYET
AJIIEKTPOHHOE [IE€J0, BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHUKAJIbHBIM
UJICHTU(PUKAIIMOHHBIM ~ KOJIOM,  IO3BOJISIOUIMM  YCTAaHOBUTh  MPUHAIJICKHOCTH
JIOKYMEHTOB KOHKPETHOMY 3asBUTENI0 M BHUAY OOpalmieHus 3a MYHULHIAIBHON
YCIIyTOM;

1) 3aBEPSIET JIEKTPOHHOE JIENI0 CBOEH JIEKTPOHHOM noAnuckio (ganee - J11);

€) HampaBise€T KOINUU JOKYMEHTOB M PEECTp JTOKYMEHTOB B KOMHUTET B
AJIEKTPOHHOM BUJIE B JIeHb oOparieHus 3assutess B MOII.

2.17.1.2. Tlpu ykazaHuu 3asBUTEJIEM MeECTa TOJy4YeHHs] OTBeTa (pe3yibTaTra
MPEAOCTaBIECHN MYHULIMIIAIBHON yCayru) nocpeactsoM MO®I] cnennainuct KOMUTETA,
OTBETCTBEHHBII 3a BBINIOJIHEHWE AJMHUHUCTPATUBHOW MPOLENYPbl, HaIpaBiIseT
HEOOXOMMMBIC JOKYMEHTBHI (pe3yiabTaT MpenocTaBicHus yciayru) B MO mis wux
nocJeayonIel nepeayu 3assBUTENO:

B JJICKTPOHHOM BHj€ B TeueHue 1 pabouero (pabouux) nHa (AHEH) co JHSA
MPUHATHUS PEIICHUS O TPEIOCTABICHUY 3aIBUTENIO YCIYTH.

2.17.2. IlpepocraBieHne MyHUIIMNIAIBHOM YCIIYTH B JIEKTPOHHOUN (opMme.

2.17.2.1. TlpenocraBieHre TOCYIAapCTBEHHOW YCIYTH B JJIEKTPOHHOW (opme
OCYIIECTBIISIETCA MPU TEXHUUYECKOM peanuzannu ycayru Ha [1I'Y JIO.

HesarensHocts III'Y JIO mo opraHuzanu NpPEeAOCTAaBICHUS MYHULHNAIBHOM
YCIYyTH OCYHIECTBISICTCS B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM oT 27.07.2010
Ne 210-®3 «OO6 opranuzanuu MpeaoCTaBICHUSI TOCYIAPCTBEHHBIX M MYHUITUIIATBHBIX
YCIyT».

2.17.2.2. Ins nony4yeHus: MmyHununaibHon yciyru yepes3 III'Y JIO 3asBuremnto
HEOOXOMMO TIPEBAPUTEIHLHO MPOUTH Tpoliecc peructpanuu B EauHoil cucteme
uneHtTudukanun u ayrentudukanuu (manee — ECHUA). Yuernas 3amuce B ECUA
JOJKHA UMETh TUI «CTaHJapTHAas (IPOBEPEHHAs)» WM «IIOATBEPKACHHAN.

2.17.2.3. Jlns nonauu 3asBiaenus yepes [II'Y JIO 3asgBuTens AOKEH BBIOJIHUTD
CJICIYIOLINUE JEUCTBUSA:

a) npoiTu uaeHtuukanuio u ayrentudukanuio B ECUA;
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0) B muuHoM kabunerte Ha [1I'Y JIO 3anoiHUTh B 3JIEKTPOHHOM BUJIE 3asIBJICHUE O
MPEAOCTaBIECHUHA MYHHUIIUNIATLHON YCIIYTH;

B) IPUJIOKUTh K  3asBJICHUIO OTCKaHUPOBAaHHbIE 00Opa3bl  JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPEAOCTABICHNS MYHHUIIATIAILHON YCIYTH;

I') HAaPaBUTh 3asBJICHUE W TNpWIaraeéMble K HEMy JTOKYMEHTHI (Jajiee — MakeT
AIIEKTPOHHBIX JOKYMEHTOB) B KOMHUTET mocpeacTBoM ¢yHkimonana [1I'Y JIO.

2.17.2.4. B pe3ynpTaTe HampaBlICHUS IMaKeTa SJIECKTPOHHBIX TOKYMEHTOB 4Yepes
[II'Y JIO aBTOMaTHM3upoBaHHOW HWH(GOPMALMOHHONW CHUCTEMON MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3auMojiecTBUsA JleHuHrpaackoit obnactu (manee — AUC «Mexsen
JIO») mpou3BOAMTCS  aBTOMATHYECKass perucTpamus MOCTYNHBIIETO  IMaKeTa
ANEKTPOHHBIX JOKYMEHTOB W NPUCBOCHUE MAKETy YHUKAJIBHOTO HOMepa aena. Homep
Jeria JOCTYIICH 3asaBUTENI0 B InuHoM kabunete [1T'Y JIO.

2.17.2.5. [Ipu npenocrtaBieHuu MyHUIMnanbHOU yciyru udepes [IT'Y JIO wum
OTBETCTBEHHBIN COTPYIHUK KOMUTETA BBINIOJHSACT CICAYIOIIUE TCUCTBUS:

a) MOCJIC  pacCMOTPEHHUS  JOKYMEHTOB W YTBEPXKICHHUS  PEIICHHS O
NPENOCTABICHUN MYHHMIMNAIBHONW ycIyrd (OTKaze B MPEIOCTABICHUM) 3arOIHSAET
npenycmotpernsle B AVC «Mexsen JIO» ¢popmbl 0 IPUHATOM PEMIEHUH U TEPEBOJIUT
neno B apxuB AUC «Mexsen JIO»;

0) yBeIOMJISICT 3asBHUTENS O IPHHATOM pPEIICHHH C IOMOIIBI0 YKa3aHHBIX B
3asiBJICHUM CPEJCTB CBSA3M, 3aTEM HANPABISIET JOKYMEHT 3asgBUTENI0 CIOCOOOM,
YKa3aHHBIM B 3asIBJICHUMU.

JlelicTBUs, YyKa3aHHbIE B HACTOSIIEM IIYHKTE, BBINOJIHSAIOTCA HE II03/HEE
OKOHYAaHUS CpOKa NPEAOCTABICHUS MYHUIMNAIBHON YCIYTH MPEIyCMOTPEHHOIO
MYHKTOM 2.4 HACTOSIIETO PETJIAMEHTA.

2.17.2.6. lnem oOpareHusi 3a MPENOCTaBICHUEM MYHHUIIMITAIILHONW YCIYTH B
AJIEKTPOHHON (OopME B COOTBETCTBUHM C TpeOoBaHUsSIMU Hacrtosiero Perimamenta
CUMTAETCA JIEHb PETUCTpallMy MpUEMa MaKeTa ANEKTPOHHBIX JokyMeHToB Ha [II'Y JIO.
CBelleHUs1 O PETUCTPAIMU TTAKETA 3JIEKTPOHHBIX JIOKYMEHTOB JOCTYMHHBI 3asiBUTENIO B
auyHoM kadbunete [1I'Y JIO.

3. IlepeyeHnb yciiyr, KOTOpbIe SIBJASIOTCH HEO0X0AMMBIMH U 00813aTEJIbHBIMHU
JJIA IPEeI0CTABJICHUA MYHULMIIAJIbHOM YCJIYI'H

3.1. Ilomyuyenue yciayr, KOTOpbIE, KOTOpPbHIE SIBJIISIIOTCS HEOOXOJUMBIMU H
00s13aTEIBHBIMHU JIJISI IPEIOCTABICHHUS MYHUIIMTIAIBHON YCIIYTH, HE TpeOyeTcs.

4. CocraB, n0CJ1e10BATEJILHOCTH U CPOKHU BBINOJHEHHS] AIMUHUCTPATUBHBIX
npoueayp, Tpe00OBaHus K NOPSAKY UX BbITIOJHEHUSA

4.1. TlpepocTtaBieHre MYHMUIIMIIAJIBHOW YCIYTHM BKJIIOYAET B ceOs CIleIyroIIHe
aAMUHHCTPATUBHBIE IPOLICAYPHI:

IIPUEM U PETUCTPALUS 3a1IPOCA OT 3asBUTEIS;

UHAUBUIYaIbHOE MHHOPMHUPOBAHUE 3asIBUTENS IPU YCTHOM OOpAIllEHUY;
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NOJAroTOBKa MHGOPMAIMM W OTIpaBKa OTBETA 3asBUTEII0 WM HAMpaBlIEHUE
NMCBMEHHOIO 3apoca Ha UCIIOJHEHUE MO MPUHA/JIEKHOCTH.

[locnenoBarenpHOCT,  AJAMUHUCTPATUBHBIX  JACUCTBUH  (mpouenyp) IO
IPEIOCTABIECHUI0O MYHUIIMITAJIBHOM YCIIYTH OTpa)keHa B OJIOK — CXeMe, IPEICTaBICHHON
B IpHi1okeHUU Ne 4 K HacTOSILIEMY PErVIAMEHTY.

4.1.1. KoMuTETOM U €ro CreunuagsucTaM 3anpeieHo TpedoBaTh OT 3asIBUTEINS IPH
OCYLIECTBJICHUH aJIMUHUCTPATUBHBIX MPOLEAYP:

MpeCTaBICHUS] JOKYMEHTOB, HH(pOpMAlMU WM OCYIIECTBICHUS JEHCTBUM,
MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIOMIUMH OTHOIICHHUS, BO3HUKAIOIIME B CBS3U C
MPEIOCTABICHUEM MYHUIIUTIATBHOM YCITYyTH;

NpEICTaBlICHUs JOKYMEHTOB U  HMHQOpMAlMHM, KOTOpbIE HAxXoIATCI B
pPacnopsKEHUH TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIPABIICHUS U
IIOJIBEIOMCTBEHHBIX MM OpPraHU3alldii B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMHU
aKTaMH (32 MCKIIFOUEHHEM JOKYMEHTOB, MOATBEPKIAIOIINX OILIATy TOCYJapCTBEHHOM
NOIUIMHBI, TOKYMEHTOB, BKJIIOYEHHBIX B NIEPEUEHb, ONPEEICHHBIA YacTh0 6 cTaThu 7
®enepanproro 3akoHa Ne 210-D3, a Takke JOKYMEHTOB, BBIAABAEMBIX B PE3yibTaTe
OKa3aHMsl YCIYT, SBIIAIOIINXCS HEOOXOIUMBIMU U 00513aTE€IbHBIMU JJIS PEJOCTABICHHUS
MYHUIUNIATBHOU YCIIYTH);

OCYILIECTBJICHUSI JIEUCTBUI, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
NOJlyYEHUS. MYHULIMINAJIBHOW YCIYyTM U CBSI3aHHBIX C oOOpallleHueM B UHbBIE
rOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABIICHHs, OpraHu3aluu (3a
UCKJIIOYEHUEM TIOJyYEHUS YCIIYT, SIBISIOMINXCS HEOOXOIMMBIMU U 00sI3aTEIIbHBIMU AJIs1
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTH, BKIIFOUEHHBIX B [IEPEYHHU, IPETYCMOTPEHHBIE
yacteto | cratbum 9 @DepnepanbHoro 3akoHa Ne 210-d3, a Takke HOKYMEHTOB H
uH(pOpMalnK, NPEAOCTaBISIEMBIX B PE3y/IbTaTe OKA3aHUs TAKUX YCIIYT).

4.2. TTpuem u perucTpaiius 3ampoca OT 3assBUTEIS.

4.2.1. OcHOoBaHMEM [Jsi Hayajga MPEIOCTABICHUS MYHUIUIAIBHONW YCIYTH
ABJIIETCS MOCTYIUIEHUE B KOMHUTET HENOCPENCTBEHHO, 00 uepe3 MODILI, nubdo uepes
[II'Y JIO, 3ampoca o0 mnpenocTaBieHUUM HMHPOPMALMK O TOPSJKE MPOBEACHUS
roCyAapCTBEHHOW UTOTOBOM aTTECTalMy 00YYalOlMXCsl, OCBOMBLINX 00pa30BaTEIbHbBIE
MpOrpaMMbl OCHOBHOT'O OOIIEr0 U CPETHET0 00IIero oopa3oBaHusl.

4.2.2. CoxepxaHue aJMHHHUCTPATHUBHOTO [EHCTBUS, MNPOIOHKUTEIBHOCTh U
(UM) MaKCHUMAaJIbHBIM CpPOK €ro BBINOJHEHUS: JAENONPOU3BOAUTENb TNPUHUMAET
IpE/ICTaBICHHBIN (HANPABJIEHHBIN) 3asBUTEIEM 3alpoOC U PErHCTPUPYET €ro B CPOKH,
YCTaHOBJICHHBIE a 1. 2.14 HaCTOSAIIEro periaMeHTa.

4.2.3. JIunom, OTBETCTBEHHBIM 3a BBINOJHEHUE aMUHUCTPATUBHON MPOLIEAYPHI,
SBJIETCS YIIOJTHOMOYEHHBIN CIIEUAIMCT KOMUTETA (aJiee - IeTONPOU3BOIUTEND).

4.2.4. KputepueB TNpUHATHS  PEUICHUH TPU  BBHINOJHEHWU  JAHHOU
aJMUHUCTPATHUBHOM MTPOLIEYPBI HE UMEETCH.

4.2.5. Pe3ynbTaToM BBINOJHEHUS aJIMUHUCTPATUBHOW TMPOLEAYPHI SBISCTCS
perucTpauusi 3asiBICHUS O MPEAOCTaBICHUH MyHUIUNanbHOU yciayru. Crnocob
(duKcalMu JaHHOTO pe3yibTaTa — BHECEHUE CBEJAEHUM O MOCTYNHUBIIEM 3asBJICHUU B
YKYpHaJl pETUCTPAIH 3aIIPOCOB.
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4.3. UunuBuayanbHOe MHOOPMUPOBAHUE 3aBUTENS IIPU YCTHOM OOpaIleHUH.

4.3.1. OcHoBaHMeM [ Hayaja aJMHHUCTPATUBHOW MpPOLEAYpbl IO
WHIUBUIYyAIbHOMY YCTHOMY HMH(POPMHUPOBAHUIO 3asgBUTENS  SBISETCA  YCTHOE
oOpallieHue 3asBUTENA 32 UH(POpPMAILIHEH.

4.3.2. Cogepxanne aIMUHUACTPATUBHOTO JIEHCTBUSA,  MPOJODKUTEIBHOCTh U
(W1KM) MaKCUMaJbHBIN CPOK €0 BBITTOJTHEHUS:

NuauBuayanbHoe  ycTHO€  WMH(OPMHUpOBAHHME  3asBUTEN  MperoJiaraet
IpeocTaBlieHue HHPOPMAIIUH 110 3aIPOCY 3asiBUTEINS B YCTHOM (opMe.

Crnenuanuct, OCYyIIECTBISIONNN WHIAUBUIYabHOE YCTHOE WH(GOPMHpPOBAHUE,
JIOJDKEH TMPUHSATH BCE HEOOXOIUMMBIE MEpPBbI JUIsl MPEIOCTaBICHUSI MOJHOTO OTBETa Ha
MOCTAaBJICHHBIE BOIPOCHl, B CIlydyae HEOOXOJUMOCTH C MPHUBJICUYCHUEM JIPYTUX
CIEI[UATICTOB.

B ciydae, ecnu u3NoXKeHHbIE B YCTHOM OOpamieHuu (akThl U 0OCTOATEIHCTBA
SBJIIOTCS. OYEBUIHBIMM M HE TpeOYIOT [OIMOJHUTEIBHON TMPOBEPKH, OTBET Ha
oOpallleHHe ¢ COTJIacus 3asBUTENSI MOXKET OBITh JIaH YCTHO B XOJ€ JIMYHOTO Tpuema. B
OCTAJIbHBIX CITydasX JaeTCs IMHUChbMEHHBIM OTBET II0 CYIIECTBY ITOCTABJICHHBIX B
oOpalieH1# BOIPOCOB.

NHnuBHuIyaibHOE yCTHOEC WH(OOPMHUPOBAHHWE KAXKIOTO 3asBUTENS CICITHAIHCT
OCYILECTBIISIET B T€UCHHE HE Oosiee yeM 15 muHyT. B ciyuae, eciu OTBET Ha 3ampoc
TpeOyeT 3aTpaT BpEeMEHH, TO 3asBUTENb O(POPMIIAET MUCHMEHHBIM 3ampoc U OTBET
npenocTasisiercs B TedeHue 10 aHel mocie ero perucrpaiuu.

4.3.3. CBeneHust O MJOJKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a BBITIOJHEHUE
KKJIOTO aJMHHHUCTPATUBHOTO JEHCTBUSI, BXOJSIIETO B COCTaB aJMHUHUCTPATUBHOMN
IPOLEAYPBHI.

JIOMKHOCTHBIMU ~ JIMIIAMH, OTBETCTBEHHBIMU 32 WHJMBHIYaJIbHOE YCTHOE
nH()OPMUPOBAHKE, SABIISIOTCS CIICIIUATUCTHI KOMHUTETA.

4.3.4. Kputepuu IpUHATUS PEIICHUS:

KpurepuemM  mpuHATHS ~ pelICHWHA  TPH  WHIWBUAYyAIBHOM  YCTHOM
UHGOPMUPOBAHUU SIBISIETCS OTPEACIIEHUE BO3MOXHOCTH JIaTh OTBET HE3aMEeIJIUTEIHLHO
WM TTIOAATOTOBKA OTBETA MOTpeOyeT 3aTpaT BpeMEHHU.

4.3.5. Pe3ynpTaT  BBITIOJIHCHHS  aIMUHUCTPATHUBHON  MPOIEAYPHI,  CIIOCO0
duKkcanuy 1 MOPSIIOK Mepeiadnl pe3yibTaTa.

PesynbraTom BBITIOJTHCHUS aIMUHUCTPATHBHOM MPOIIECTYPhI 1o
WHUBUyAIbHOMY YCTHOMY WH()OPMHUPOBAHHIO 3asBUTEIIS SBISETCS MPEIOCTABICHUE
uH(popMaIuu 3asBUTENIO B YCTHOU (hopme mo ero 3ampocy. Pesynbrar pukcupyercs B
YKypHaJie peTUCTPAIMH 3aIIPOCOB B JIEHb OOpaICHUS 3asiBUTEISL.

4.4. TlonroroBka wuH(MOpMAIMM ¥ OTIpaBKa OTBETa 3asBUTEIIO WU
HaIpaBJIeHUE MICHbMEHHOTO 3allpoca Ha UCIIOTHEHHE 110 TPUHAIICKHOCTH.

4.4.1. OcHoBaHMs 111 HAYaia AIMUHUCTPATUBHOM MPOLIETYPHI.

OcHoBanueM I Havaja aIMUHUCTPATHUBHON TPOIEAYphl MO TMOATOTOBKE
HEOOXOoAMMOW HMH(pOPMALIMM  SBISETCA TOJYyYEHUE HCIOJHUTEIEM  PE30JIIOIUU
npeaceaarens KOMUTETa ¢ IOPYyYEeHHUEM O TIOJTOTOBKE HH(POPMAITUH.

4.4.2. ConepxaHve aIMUHUCTPATUBHBIX JICCTBUI B COCTABE A IMUHUCTPATUBHOU

POLIETYPHI.



12

Cnenmnanuct KOMUTETA, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3aMPOCA U MOJATOTOBKY
MIPOEKTa OTBETA 3asBUTEII0, TOTOBUT IPOEKT OTBETA HAa NHCBMEHHBIM 3alpoc U B
TEUCHUE  YCTAHOBJICHHBIX  PE30JIOLMENA  CPOKOB  MCIIOJHECHUS B  TOPSJKE
JIEJIONPOU3BOJICTBA  MPEJACTABISIET HAa TMOJNUCH MPEACENaTeNio  (3aMECTUTEINIO)
KOMUTETA.

3anpoc, coJiepxKaluii BONPOCHI, PEIICHUE KOTOPBIX HE BXOJUT B KOMIETEHIIUIO
KOMUTETA, HaIlpaBIsCTCS B TEUCHUE CEMU JHEH CO JHS pErucrpauud B
COOTBETCTBYIOIIIMMA OPraH WJIM COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMILYy, B
KOMIICTCHIIMIO KOTOPBIX BXOJMUT PEIICHUE IOCTaBJICHHBIX B 3alpoCe BOMPOCOB, C
YBEJIOMJICHUEM TpakJJaHWHA, HalpaBUBIIIETO oOpaleHue, o epeaapecalidy 3amnpoca.

[Ipencenarens (3amMecTUTENIb) KOMHUTETAa pacCMaTpUBaeT IIPOCKT OTBETAa,
MOATOTOBJICHHBIM HCIOJHUTENIEM, M, B CIydae BBISBICHHMS HapyIICHUN TpeOOBaHUM
HACTOSIIETO PErilaMeHTa, HampaBiseT MPOEKT OTBETAa MCIIOJIHUTEII0 Ha J0paboTKy. B
clly4ae €Clid yCTaHOBJICHHbIE TpeOOBaHUS HCIIOJIHUTENIEM COOIIOJCHBI, MIpeIcenaTesb
(3aMecTuTeNh) KOMHUTETAa COOCTBEHHOPYYHO IMOJIUCHIBAET OTBET HA MMUCHMEHHBIN
3ampoC 3asIBUTEIIA.

[Tocme moamucanus mpencenareneM (3aMecTUTENIeM) KOMHTETa OTBeTa Ha
MMUCbMEHHBIN 3alpoC 3asABUTENISI TEPENaeTCs CHEUHAIUCTY, OTBETCTBEHHOMY 3a
HAaMpaBJICHUE OTBETA 3aIBUTEIIIO.

Cnenuanuct oTOpaBiIsieT OTBET 3asBUTENIO MO MOYTOBOMY aJpecy WU/WIH aipecy
AJIEKTPOHHOM TMOYTHI, YKa3aHHOMY B IMHUCbMEHHOM 3arpoce, Jnbo Hampasisier B MOL]
JUIS TIOCTIeyIOMIeH Tepeaaun 3asBuTento, auoo depe3 gynkumonan III'Y JIO, mubo
BBIJIAET [IPU JTUYHOU SIBKE B KOMUTET.

MakcumanbHbld CPOK HCIIOJHEHUS aJAMUHUCTpAaTuBHOW mpouenypsl — 10
pabo4ux JTHEH.

4.4.3. CBegeHus O CHELHUAIMCTaX KOMHUTETA, OTBETCTBEHHBIX 34 BBINOJHEHHE
KaXJIOr0 aJIMUHUCTPATUBHOTO JEWCTBHUS, BXOJAIIETO B COCTaB aJMHUHUCTPATUBHOMN
MPOLEYPHI.

JIuioM, OTBETCTBEHHBIM 3a MOJTOTOBKY HEOOXOIUMOM HHGOpPMAIUU, SBISIETCS
CIIEIIMATIUCT KOMUTETA.

JIuioM, OTBETCTBEHHBIM 3a OTHPABKY OTBETA 3asSBUTEIIO WJIM 32 HaAINpPABJICHUE
MUCBMEHHOTO 3ampoca MO pe3yJibTaTaM pPAacCMOTPEHUST HA HWCHOJHEHUE IO
MPUHAJICKHOCTH, SBIISIETCA  CHELUAIMCT KOMHUTETA, OCYLIECTBISIONMNA TPUEM,
PETUCTPAIIMIO U OTIIPABJICHHUE CITY>KEOHON KOPPECTIOHCHITUH.

4.4.4. Kputepun IPUHATUS PEIICHUI.

Kputepriem nmnpuHSATHS  pelleHHd TOpu  MOATOTOBKE MPOEKTa  OTBETa
OTBETCTBEHHBIM JIMIIOM ¥ TIOJANUCAaHUU OTBETa MpejceaaTeieM (3aMeCTHTENIEM)
KOMHUTETAa  SBJISIETCSI  COOJIOJIGHWE  HACTOSIIET0  PerjaMeHTa,  COOTBETCTBUS
HOPMATHUBHOMY TPAaBOBOMY  OOECIICUEHHUIO BOMPOCOB  OKa3aHUS  HACTOSIIEH
MYHULIMIAIBHON YCIYTH, a TAKAKE MPABUII BEICHUS JEJIONPOU3BOACTBA.

4.45. Pe3ynbTaT  BBINOJHEHUS  aAMUHUCTPATUBHOM  MPOLEAYpHl, CIOCOO
dbukcanuu U MOPsI0K Mepeiaun pe3ysbTara.

Pe3ynpraTtomM BBITIOTHEHUST AAMUHUCTPATUBHOW TMPOLEAYPHI SBIAETCS OTBET
BBIJIAHHBIN [PU JIMYHOU sABKE B KOMUTET WM B ML, HanpaBiaeHHbIN 3aBUTEIIO I10
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YKa3aHHOMY B 3alpoCe€ MOYTOBOMY WM JJIEKTPOHHOMY aapecy B IHCbMEHHOW WU
3JIEKTPOHHOM (opMe, HampaBICHHBIA B 3JIEKTPOHHOM Buie uepe3 gyHkiuonan [II'Y
JIO, B COOTBETCTBUHU C YKa3aHHBIM 3asBUTEJIEM CIIOCOOOM, O TMOPSJIKE MPOBEICHUS
roCyJapCTBEHHOM UTOrOBOM aTrTecTaluy 00y4YarIIuXcs, OCBOUBIIMX 00pa30BaTEIbHbIC
MPOrpamMMbl OCHOBHOTO OOIIETO W CPEeAHEro o0mero oOpasoBaHus. PDakT OTMpPaBKU
OTBETA 3aABUTENIO (PUKCUPYETCA B KypHAJIE PETUCTPALIUU 3alIPOCOB.

5. q)Ole)I KOHTPOJIsA 3a HCITOJIHEHUEM aIMUHUCTPATUBHOI'O perjiaMeHTa

5.1. Tlopsamok OCyIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COOJIOJEHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMI[AMHU TOJIOKEHHM periiaMeHTa u
WHBIX HOPMATUBHBIX IMPaBOBbIX AaKTOB, YCTaHABIMBAIOIIUX TpPeOOBaHUS K
NPENIOCTABICHUI0O MYHUIIMNAIBHOW  yCIyrd, a TakKe MPUHITHEM PEIICHUM
OTBETCTBEHHBIMHU JIUI[AMH.

KoHTposib 3a mnpenocTaBiI€HMEM MYHULUNAIBHON YCIYTM OCYIIECTBIISAET
npeacenareab KoMmurera. KOHTpOdb OCYIIECTBISETCA MYTEM MPOBEIEHUS MPOBEPOK
NOJIHOTBI W KauyecTBa MPEAOCTABICHUS MYHUUUINAIBHOM YCIYrH, COONIOACHUS
pabOTHHKaMU aJIMHHHCTPAaTUBHBIX TMPOLEAYP M TMPaBOBBIX aKTOB Poccuiickoit
@enepaunn U JleHMHTpaACKoON 00J1aCTH, PETYIUPYIOIMIMX BOMPOCHI MPOBEACHUS
rocyJapCTBEHHOM UTOTrOBOM aTTecTaluy 00y4YaroluXcs, OCBOMBIINX 00pa30BaTeIIbHbIE
pOTrpaMMbl OCHOBHOT'O OOIIEro U CpeIHero o0IIero oopa3oBaHus.

Texyiuii KOHTPOJIb 3a COOMIOACHUEM U UCIIOJIHEHUEM TOJIOKEHU N perjJaMeHTa u
WHBIX HOPMATUBHBIX IMPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpPeOOBaHUS K
IPEIOCTABICHUI0 MYHUIIMIAIBHON YCIYT'H, OCYLIECTBISETCS MHBIMU JOJKHOCTHBIMU
JUIIAMM, OTBETCTBEHHBIMH 32 OpraHu3anuio paboThl MO  MPEIOCTaBICHHUIO
MYHHULUITAIBHON YCIYTH.

Texymuii KOHTPOJIb OCYIIECTBISIETCS IYyTEM HPOBEACHHS JOJKHOCTHBIMU
JUIAMH, OTBETCTBEHHBIMHM 3a OpraHu3aluio paboTbl MO  MNPEIOCTaBICHHUIO
MYHUIUOATBHOM yCIyTH, TPOBEPOK COOMIOACHUS M UCHOJHEHUS TOJIOKEHUI
perJamMeHTa u MHBIX HOPMATHBHBIX MPABOBHIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
MPEIOCTABIECHUIO MYHULIUITAJIbHON YCIYTH.

KoHTpoJib 32 MONHOTON M KaueCTBOM MPEIOCTABICHUS MYHULUIAIBHOW yCIyru
ocyulecTBiIsieTcs B (hopmax:

1) nmpoBecHHUS IPOBEPOK;

2) paccMOTpeHust kano0 Ha aedcTBus  (Oe3aeHCTBHE) JOKHOCTHBIX  JIHIL
KOMUTETA, OTBETCTBEHHBIX 3a MIPEIOCTaBICHNE MYHULIUIIAJIbHON YCITyTH.

5.2. Tlopsaok ¥ NEpUOAMYHOCTb OCYILECTBICHHS IUIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK MOJTHOTHI M Ka4eCcTBa NMPEAOCTaBICHHUS] MyHUILIUIAIBHOMN YCIyTH.

B nensix ocyiecTBieHHs KOHTPOJIS 3a MOJIHOTOM M KayeCTBOM IPEIOCTaBJICHHUS
MYHULIUIAJIBHON YCIYTH NPOBOAATCS IUIAHOBBIE U BHETIJIAHOBBIE MPOBEPKH.

[InaHOBBIE MPOBEPKHU MPEJOCTABICHUS] MYHUIUIIAIBLHON YCIYTH MPOBOJAATCS HE
yaiie OJHOrO0 pa3a B TPU ToJa B COOTBETCTBMU C IJITAHOM MPOBEIEHUS IMPOBEPOK,
YTBEPKJIEHHBIM KOHTPOJIUPYIOLIUM OPTraHOM.
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IIppu mpoBepke MOIYyT paccMaTpuBaTbCs BCE BOIPOCHL, CBSI3aHHBIE C
IIPEIOCTABIEHUEM MYHULUIIAILHON YCIyTH (KOMIUIEKCHBIE IPOBEPKH ), U OTAEIbHBII
BOIIPOC, CBA3AHHBIM C MPEAOCTAaBICHUEM MYHULMUIAIBHON YCIYrd (TeMaTH4YeCKue
npoBepkH). [IpoBepka Takke MOKET MPOBOJAUTHCS 10 KOHKPETHOM sKaJI00€ 3asBUTEIIS.

BHennaHoBbIE POBEPKHU NMPEIOCTABIECHUS MYHMIUIIAJBHON YCIYTH IPOBOASATCS
no oOpameHussM (PU3NYECKUX U IOPUIUYECKHX JIMI, OOpalleHusM OpraHoOB
rOCyJIapCTBEHHOM BJIACTH, OPTAaHOB MECTHOI'O CaMOYNPABJIEHUS, UX JTOJDKHOCTHBIX JIHII,
a TAaK)K€ B LEJAX IPOBEPKU YCTPAHEHUS HAPYLIEHNUW, BBISIBJIEHHBIX B XOJI€ IPOBEACHHOU
IIPOBEPKHU, BHE YTBEPKJAEHHOIO IIaHA MIPOBEJCHUS MPOBEPOK. YKa3aHHbIE 0OpaIleHUs
NOJJIEKAT PErucTpallMd B JE€Hb MX IOCTYIUIEHUS B CHUCTEME DJIEKTPOHHOIO
JIOKYMEHTO000pOTa U JEIONPOU3BOCTBA KOHTpoIMpyolero oprada. Ilo pesyiabraram
paccMOTpeHMsI 0OpaleHU JaeTCsl MUCbMEHHBII OTBET.

O 1npoBeneHMHM  IIPOBEPKHM  M3JACTCS  IPABOBOM  aKT  PYKOBOJIMTEISA
KOHTPOJIMPYIOILIETO OpraHa O IPOBENCHUH IPOBEPKU MCIIOJHEHHS aJIMUHUCTPATUBHBIX
PETIAMEHTOB IO IPENOCTABICHUIO MYHHUITUIIATIBHBIX YCIIYT.

ITo pe3ynpraram NMpoBENEHUS MPOBEPKU COCTABIIETCS AKT, B KOTOPOM JIOJIKHBI
OBITh YKa3aHbl JTJOKYMEHTAJIbHO MOJITBEPXACHHbIE (DaKThl HAPYIICHUI, BBISIBICHHBIE B
XO0Jle TPOBEPKH, WJIA OTCYTCTBHE TAaKOBBIX, & TAK)KE BBIBOJBI, COJIEPKAIIUE OLEHKY
IIOJTHOTBI M Ka4yeCTBA MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH WU IPEIJIOKEHHS I10
YCTPaHEHHUIO BBISBICHHBIX IIPU MPOBEPKE HapyuieHui. [Ipu npoBeneHnn BHEIUIAaHOBOM
IPOBEPKM B AaKT€ OTPaKaloTCAd pe3yJbTaTbl MPOBEPKU (HAKTOB, H3JI0KEHHBIX B
oOpallleHuH, a TaKXKe BBIBOJABl U MPEIJIOKEHUS IO YCTPAHEHHUIO BBISBICHHBIX MU
IIPOBEPKE HAPYLIECHUM.

5.3. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIMII 32 pEHICHWs W JIeHCTBUSA
(Oe3neiicTBue), mnpuHUMacMble  (OCYIICCTBIIIEMBIC) B  XOJ€  IPEIOCTABJICHUS
MYHHUIUITAIBHON YCIIYTH.

CrneunanucTtel, YHNOJHOMOYEHHbIE HA  BBINOJHEHUE  aJMUHUCTPATHUBHBIX
JNEUCTBUN, MNPEIyCMOTPEHHBIX HACTOSIIMM PErJIaMEHTOM, HECYT HEPCOHAJIbHYIO
OTBETCTBEHHOCTh 3a COOJIOACHMEM TpeOOBaHUIN JEHCTBYIOIIMX HOPMATHUBHBIX
IPAaBOBBIX AaKTOB, B TOM YHCIE 3a COOJIIOJIGHUEM CPOKOB  BBINOJIHEHUS
aJIMUHUCTPATUBHBIX JIEUCTBUM, MOJHOTY HX COBEpULICHUs, COOJIIOJIEHUE MPUHILIUIIOB
NOBEIECHUS C 3aIBUTEIISIMU, COXPAHHOCTh JOKYMEHTOB.

[Ipencenarens KOMUTETa HECET MEPCOHATIBHYIO OTBETCTBEHHOCTD 3a 0OecIeueHne
MPEI0CTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

PaboTHMKM KOMHUTETAa MNpPHU MPEAOCTABIECHUM MYHHUIMNAIBHOW YCIYyTd HECYT
IIEPCOHAJIBHYIO OTBETCTBEHHOCT:

3a HEUCIOJHEHHE WM HEHaJJeXalllee WCIOJHEHHE aJMUHUCTPATUBHBIX
MpoLEeIyp MPHU NPEeIOCTaBICHUN MYHUIIMITAIbHOW YCIIYyTH;

3a AeiicTBus (Oe3neiicTBHE), BICKYIIME HAPYLUIEHUE MPaB U 3aKOHHBIX UHTEPECOB
bU3MYECKUX WU IOPUANYECKUX JIUI, THAUBUAYATbHBIX MPEANPUHUMATEIIEH.

JIOJDKHOCTHBIE  JIMIIA, BHHOBHBIE B HEHUCIOJIHEHUM WM HEHaJUIeKalleM
UCIIOJTHEHUH TPeOOBaHUM HACTOAIIETO PErjiaMeHTa, MPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B IIOpPSAJKE, YCTAHOBJIEHHOM JCHCTBYIOIIMM 3aKOHOAATENLCTBOM  Poccuiickoin
denepanun.
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KonTtpons cobmronenus cneruanucramu M®II mociaenoBaTeIbHOCTH TEUCTBUM,
ONpEeIeIEHHBIX AJMUHUCTPATUBHBIMU MPOLEAYPAMHU, OCYILIECTBISIETCA JUPEKTOPOM
MOII.

Kontpons coOmtofieHnst TpeOOBaHWN HACTOSIIIEIO perjaMeHTa B YacTH,
kacaromencs ydactus MOPIL[ B npenocraBieHMM  MYyHULMIIAIBHOW — YCIYTH,
ocymiecTBisieTcs KOMUTETOM 3KOHOMHYECKOTO Pa3BUTHUSI W HWHBECTULHOHHOMN
nestenbHOoCTH JIeHnHTpaackoi 00IacTy.

6. locyneOHbIi (BHeCy1eOHbIH) MOPSIA0K 00:KaJI0BAHNSI pellieHuil U JeiicTBUii
(0e3neiicTBHs) Oprana (OpraHM3anuu), NPeIOoCTABISIIONIEr0 MYHUIIMIIAILHY IO
YCJIYTY, a TaK)Ke T0UKHOCTHBIX JIMI, MYHUITUNAJBHBIX CJYKAIMX

6.1. 3asBuTenu nuOO WX NPEICTaBUTENM HMMEIOT NPaBO Ha OOXKalOBaHUE
neiictBuil (0e3neicTBUSA) JOHKHOCTHBIX JIMI, MPEAOCTABISIOIIMX MYHHUIUIAIBHYIO
yCIYry, a TakXKe IMPUHUMAEMbIX HMHM pEIIEHHW B XOA€ IPENOCTaBICHUS
MYHUIMTIATBHOU YCIYTH B 10Cy1€0HOM (BHECYI€OHOM) U CYJE€OHOM MOPSIIKE.

6.2. [Ilpemmerom nocyaeOHOTO (BHECYACOHOTO0) 00KaTOBAHUS SBIIICTCS pEIICHUE,
nevictue (0Oe3AeicTBUE) aIMUHUCTPALMM, JOJDKHOCTHOTO JIMIA, MYHHUIUIAIbHBIX
CIIy’KaIlliX, OTBETCTBEHHBIX 3a IPEAOCTABICHNE MYHULIIUIAIBHON YCIYTH, B TOM YHCIIE:

1) HapylieHHe cpoKa perucTpaluy 3amnpoca 3asBUTEAS O  MYHHUIMIAIbHOU
yCIIyre;

2) HapylIEHHE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpeboBaHME y 3asBUTEISI TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoii ®enepanny, HOPMATUBHBIMU TPABOBBIMU aKTaMU
cyObekToB Poccuiickoit ®Denepannu, MyHULUIIAIbHBIMUA TPABOBBIMU aKTaMH JUIS
IIPEOCTAaBICHNS MYHULUIIAJIBHON YCIIYTH;

4) oTka3 B InpueMe JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMM NPaBOBbIMH akTamu Poccuiickoni ®enepannyd, HOPMATHBHBIMU
NpaBOBBIMM  aKTamMH CcyObekToB Poccuiickoil ~@exnepauuy, MyHULIUNATIbHBIMU
IIPABOBBIMM AKTAMHM JIJISI IPEJOCTABICHHUS] MyHULMIIAIIBHOW YCIYTH, Y 3aABUTEIS;

5) oTKa3 B MpeIOCTABICHUN MYHULIMIIATBHOW yCIIYTH, €ClIM OCHOBaHUS OTKa3a He
pPeayCMOTpeHbl (hellepanbHbIMU 3aKOHAMU M MPUHATBIMA B COOTBETCTBHUHM C HUMH
WHBIMHA HOPMAaTHBHBIMHU NPAaBOBbIMU akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU
NMpaBOBBIMM  aKkTamMu CcyOBekTOB Poccuiickoit ®Denepaiu, MYHUIIUTATbHBIMU
MIPABOBBIMH AKTaMH;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHULIUIMAIBHOM YCIyTU
IUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NIPABOBBIMM akTaMu Poccuiickon
denepany, HOpMAaTUBHBIMU TTPABOBBIMHU akTaMu cyOBbekToB Poccuiickoit denepanuu,
MYHULIUNAIBHBIMU TPABOBBIMU AKTaAMH;

7) OoTKa3 opraHa, MpPeAOCTaBIAIOIIET0 MYHULHIIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUlla OpraHa, MPEJOCTABISIONIETO0 MYHULMNAIbHYK) YCIYry, B HCIpPaBJICHUU
JOMYUIEHHBIX OMNEYaTOK M OWIMOOK B BBIAAHHBIX B pPE3yJbTaTe MNPEIOCTABICHUS
MYHUIUNIATBHOW YCIYTH JOKYMEHTaX JIM0O HapylIeHHE YCTaHOBJIEHHOTO CPOKa TaKUX
VICIIPABJICHUM.



16

6.3. JKanoba momaercs B mHCbMEHHOM ¢opme Ha OyMaXKHOM HOCHUTENE, B
3JIEKTPOHHOM (popMe B OpraH, MperoCTaBIAIOIMINNA MyHUIIUNAIbHYIO yCeiIyTy. JKanoOs
Ha pelIeHUs], IPUHATHIE PYKOBOJUTEIEM OpraHa, MPea0CTaBISIOMIEr0 MyHUIUTAIBHYIO
YCIIYTy, MOJAIOTCSA B BBIMIECTOSAIIMNA OpraH (IpU €ro Hajaudyuu) JuOO B CiIy4ae €ro
OTCYTCTBUSA  pPAacCMaTpHUBAIOTCA  HENOCPEACTBEHHO  PYKOBOAMTEIEM  Oprasa,
IPEIOCTABISIOIIET0 MYHULIUITAIBHYIO YCIIYTY.

XKanoba wmoxer ObITh HampaBieHa MO TMOYTE, C HCIOJb30BAHUEM
UHGOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn « HTepHeT», oduimansHOro caiita
opraHa, IpeI0oCTaBJISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, a TaKK€ MOXKET OBbITh MPUHSTA
[IPU JIUYHOM HPHUEME 3asIBUTEIIA.

Kamoba moxker ObITh momaHa 3asgButTeraeM uepe3 MOII. Ilpu mnocrymieHun
xanooel M®I] obecrieunBaer ee nepenavyy B YIMOJIHOMOYEHHBIM OpraH B MOPSAKE U
CPOKHM, KOTOPBIE YCTAaHOBJIEHBI COTJIAIICEHHEM O B3aUMOJCHCTBUU, HO HE TMO3JHEE
CJIEyIoIero pabodero JHS CO AHS MOCTYIICHUS JKajJO00bl.

6.4. OcHOBaHuEM [JIi Hayajlia MPOUEAYypbl JI0CYyAeOHOro (BHECYIEOHOTO)
00anoBaHUs SBJISIETCS MMOJa4a 3asiBUTEIEM KajJo0bl, COOTBETCTBYIOIIEH TPEOOBAHUIM
yactu 5 crateu 11.2 @enepanpHoro 3akona Ne 210-D3.

[Ipyn HEOOXOIMMOCTH B MOATBEPKJICHUE CBOMX JIOBOJOB 3asBUTEIb MPUIIAraeT K
*anobe HeoOXOAUMbIE TOKYMEHTBHI U MaTe€puaibl, MOATBEPKIAIOIINE 0OOCHOBAHHOCTh
’Kaj100kbl, INOO UX KOIIUH.

B nuceMeHHOI kanode B 00s13aTEIbHOM MOPSIIKE YKa3bIBACTCA:

HAaUMEHOBAaHWE  OpraHa, IPEeJOCTABILIONIETO  MYHHLIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIOIIEr0 MYHULUINANBHYIO YCIYTy, JH0O
MYHUILIMINIAJIBHOTO  CIYXAalllero, peleHuss u JedcTBus (0e3neicTBHE) KOTOPBIX
00XKaTyloTCs;

(damunnoo, uMs, OT4ecTBO (MOCiIeNHee - MPU HAJIUYMM), CBEJCHUA O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOro JiMLa JuOO HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXOXKJEHUS 3adBUTEIS - IOPUAMYECKOTrO JIUIA, a TaKKe HoMep (HOMepa) KOHTAKTHOTO
TenedoHa, agpec (agpeca) MEKTPOHHON MOYTHI (IPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM J0JIKEH ObITh HAIIPAaBJIEH OTBET 3asIBUTEIIIO;

cBelieHUsT 00 OOXallyeMbIX pEIIEHUAX U JAercTBUsAX (0e3qeiCTBUM) Oprasa,
MPENOCTABISIONIET0  MYHULMIIAIBHYIO  YCIOYry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, JTMOO0 MyHUIIMIAIBHOTO CITYKAaIETo;

JOBOJIbI, HAa OCHOBAaHMWU KOTOPBIX 3asiBHUTE]Ib HE COIJIACEH C PEIICHWEM H
neiicteuem (Oe3elCTBUEM) OpraHa, MPeIOCTABIAIONIEr0 MYHUIUIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULUMAIbHYIO YCIYTy, JH0O
MYHUIIMIIAJIBHOTO CIyXKallero. 3asBUTEIEM MOTYT ObITh HpPEICTaBJICHBI JOKYMEHTHI
(Tpu HAJIMYKH ), TOATBEPKIAIOIINE TOBOBI 3asIBUTENS, JINOO UX KOTHU.

6.5. 3asgBUTeNb MMEET MpaBO Ha NOJy4yeHHWEe HH(OpPMAMM U JTOKYMEHTOB,
HEOOXOJUMBIX I COCTaBJICHHUSI U OOOCHOBAHUS >Kajlo0bl B CIIydasX, yCTaHOBJICHHBIX
cratbei 11.1 denepanbHoro 3akona Ne 210-®3, npu ycioBUH, 4TO 3TO HE 3aTParuBacT
npaBa, CBOOO/IbI M 3aKOHHBIE MHTEPECHI APYTUX JIUI, U €CIIU yKa3aHHbIe HHPOpMaLUs U
JIOKYMEHTBl HE COJIep>KaT CBEJIEHUS, COCTABIISIIOUIMX TOCYAApCTBEHHYIO WM HHYIO
OXpaHAEMYIO TaliHYy.
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6.6. JKanoba, moctynuBias B Oprad, MNPEJOCTABISIONMNA MYHUIIUIATBHYIO
yCIyry,  TOIJEXHUT  pPaCCMOTPEHHIO  JODKHOCTHBIM  JIMLIOM,  HaJIEJIEHHBIM
MOJTHOMOYHSIMH 10 PACCMOTPEHHIO Kajno0, B TeUEHHE MATHAIIATH pabodyux AHEH CO
JTHSL €€ PEerucTpalud, a B Ciydae O0XKaJoBaHMsI OTKa3a OpraHa, MpPeJOCTaBISIONIETO
MYHULUOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI@ OpraHa, HpeAoCTaBIIAIOIIETO
MYHULMNAIBHYIO YCIIYTY, B MPHUEME JOKYMEHTOB Y 3asBUTENS JUOO B UCIPaBICHUHU
JOMYUIEHHBIX ONEYaTOK M OWMOOK WIM B Clly4ae OOXaJIOBaHHUS HapyILICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX UCIPABJICHUH - B TEUEHHE NATU PpabOUYUX JHEH CO JHS ee
perucTpanuu.

6.7. OcHOBaHMsSI JUIsl TNPUOCTAHOBIIGHUS  PACCMOTPEHHUS  KaJIoObl  HE
npeaycMOTpeHbl. McueprnbiBatoniuii nepeyeHb c1yyaeB, B KOTOPBIX OTBET Ha kalio0y He
naercs, perynupyerca OenepanbHbiM 3akoHOM Ne 210-D3.

6.8. Ilo pe3ynapTaTaM pacCMOTpEHHs >KajoObl oOpraH, MNPEIOCTaBISIOMUN
MYHULUIAIBHYIO YCIYTy, IPUHAMAET OJHO U3 CICAYIOIIMNX PEILICHUIA:

1) ynosneTBopsieT xkanoly, B TOM 4uciie B GOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCITPaBJIEHUs] JOMYUIEHHBIX OPraHoM, IMPEIOCTaBISIOIIMM MYHHUIMNAIBHYIO YCIYTY,
OMEYaTOK M OWIMOOK B BBIJAHHBIX B PE3YJIbTATE NPEIOCTABICHUS MYHULUIAIBLHOU
YCIIYTH JTOKYMEHTax, BO3BpaTa 3asiBUTEIIO JEHEKHBIX CPEICTB, B3MMAHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHUBHBIMM TMPAaBOBBIMH akTaMu Poccuiickoit ®Denepanuu,
HOPMATHBHBIMM  TPAaBOBBIMM  akTamMH  cyObekToB  Poccuiickoii ~ Depepauuu,
MYHUIUTIATbHBIMU NMPABOBBIMU aKTaMH, a TaK)Ke B UHBIX (popmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU KATIOOBI.

He no3gHee nHA, Clenyromero 3a JHEM IMPUHATHS PEUICHUS IO pe3yJibTaTaM
paccMOTpeHHUsI KaJloObl, 3asIBUTEIIO0 B MUCbMEHHON (DOpPME U 110 JKEIAHUIO 3asIBUTENS B
JJIIEKTPOHHOM (opMe HampaBisgeTCs MOTHBHUPOBAHHBIM OTBET O pe3yJbpTaTax
PacCMOTPEHUS JKAJTOOBI.

B cinyyae ycraHoBieHHs B XOJ€ WM MO pe3yJibTaTaM PACCMOTPEHHUsS KajioObl
NPU3HAKOB COCTaBa AaJMHUHHCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE ~ JIMIIO, HAJEJIEHHOE TMOJHOMOYHUSIMU IO PACCMOTPEHMIO 3KajoO,
HE3aMEeIJIMTEIbHO HAMPABIISIET UMEIOIIMECS MaTepuasbl B OPraHbl IPOKYpaTyphl.



